
 

 

  

Job Description/Person Specification for the Youth Development Manager 

 

Job Title Dumfries Rugby Youth 
Development Manager  

Hours of work 37 hours per week  

Location Dumfries Rugby Club Work Pattern Mostly week days, 
however there will be 
some evening and 
weekends required.  

Reports to Dumfries Rugby Club 
Executive Committee 

Salary £22,000 - £24,000 

 
Purpose: 
The Youth Development Manager is responsible for leading and developing rugby programmes 
for both players and coaches within the club and local schools.  
 
Background: 
Dumfries Rugby Club seeks to appoint a committed, forward thinking Youth Development 
Manager to work with them and drive the aims of the Scottish Rugby’s vision and our 
local rugby development plan. You will deliver on behalf of the club and its partners a 
thriving rugby culture within Dumfries Rugby Club that ensures the club is vibrant and at 
the centre of a sustainable rugby development environment in Dumfries. Through the 
programme you develop, you will support the development of players, teams and coaches. 
You will ensure that all coaching sessions delivered in the club and feeder schools link into 
Scottish Rugby’s Blue Print. You will over the planning and delivery of the club’s youth 
academy, ensuring that Dumfries Rugby’s academy links into Scottish Rugby’s BT 
Academy in the West.   
 
 
Main responsibilities: 
 

 Ensure Dumfries Saints stay in the T3 Club Conference structure.  

 Manage the planning, development and delivery of the club’s youth academy.  

 Develop and implement a coordinated coaching programme throughout all youth 
sections of the Club/School.  

 Working in partnership with local schools, colleges and club they will lead the CPD of 
coaches, teachers and volunteers. 

 Co-ordinate the implementation of the club’s “agreed playing philosophy” throughout 
all youth teams.  

 Oversee a Long-Term Player Development programme throughout the club/school, 
appropriate to age and stage. Ensure this links to the Scottish Blue Print. 

 Take responsibility for the recruitment and retention of youth players, coaches and 
management and developing and maintaining links with local schools and universities.   

 Provide succession planning for youth teams to ensure qualified coaches are appointed 
and receive the appropriate training required by attending designated coaching courses.  

 Manage player matrix to identify player pool for longer term opportunities. 

 Report to the Executive Committee on rugby matters and make recommendations on 
improvements / initiatives that need to be implemented.  



 

 

 Set behavioural standard policies for all youth teams and members at the start of the 
season.  

 Liaise with the club coaches, players’ committee and team captains on matters such as 
playing facilities, equipment, playing gear, etc.  

 Ensure all administrative procedures regarding player registration.  

 Report to stakeholders as required on cashback funding, monthly activity etc. 

 Support the club in recruiting, retaining, rewarding and developing club volunteers. 

 Promote the values of Scottish Rugby within the club/school environment. 

 To actively promote all Scottish Rugby courses/qualifications. (Foundation, Rugby 
Ready, UKCC, CPD Courses and Coaching updates) 

 To be the Child Protection Officer and main point of contact for Child Protection 
issues. 

 To manage and support SVQ student 

 To manage a budget and team of sessional coaches delivering schools coaching. 
 
 
Knowledge and skills requirements: 
 

 UKCC Level 3 (or working towards) 

 Satisfactory PVG check essential 

 Strong interpersonal and communication skills including the ability to effectively liaise 
with players, coaches and administrators and other stakeholders 

 Strong organisational skills   

 Sound knowledge of Scottish Rugby’s Are You Ready To Play Rugby Policy  

 Previous coaching/DO experience advantageous 

 PC Literate including Excel, Word, and email 
 

  
  


